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Studio 84 C19 Safety Plan    

This protocol for safety will be added to and tweaked as we see needed to maintain the highest 

safety for our artists and staff. Ultimately it is your choice to return according to your comfort 

levels and assume all responsibility and risk in whatever situation you choose to enter into these 

days, as no activity is truly 100% safe.  We all must decide the risk vs benefits of everything we 

do during this time depending on our own personal situation and comfort levels. Studio 84 

cannot be held responsible for anyone who contracts the virus. But please know that we are 

taking every safety precaution possible. 

As a team, we will implement protocols and maintain policies to minimize the risk to artists and 

staff of contracting or spreading Covid-19. While we are going to do everything we can to keep 

each other safe and healthy, we cannot guarantee either. Despite all of our best efforts, there is a 

possibility that we may have a Covid-19 case within the studio community. That being said, we 

have developed these quarantine guidelines that we will ask individuals to abide by in the case 

that someone displays symptoms or we learn of a positive test.  

Based on the direction from the CDC, we will be asking all individuals determined to have 

had primary or a known secondary exposure to a person who has tested positive to 

Covid-19 to self-quarantine for 14 days. Artists and staff will be able to return to Studio 84 

when they are symptom-free, has completed the 14-day isolation and has a negative test. 
This policy will help ensure that we are limiting the spread of the virus asymptomatically 

in our space. 
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Phased Opening Plan 

We have planned a phased reopening. Each artist has been placed in a phase depending on their 

independence levels, longevity and previous attendance.  

1. Phase One is open to our career artists and those who are most independent and have

been with us for a long time.

1. We will start with only 1 artist per hour and if needed up to a max of two.

2. Artists are allowed to schedule the same number of hours previously contracted as

space allows.

2. Phase Two artists are those who are semi-independent yet need some 1 on 1 assistance

where close contact can’t be avoided. We will limit numbers per hour, scheduling a phase

one student with a phase two student so staff is able to accommodate them. Will limit

total per hour count to max of 3, but 2 is ideal. This is dependent on needs of phase 2

artist, staff/volunteer availability.

3. Phase Three artists are those who need full time with 1 on 1 or who haven’t been with us

very long (aka just started pre covid shutdown), allowing 2-3 per hour again dependent

on needs of artists, staff/volunteer availability and time/day availability.

4. Phase Four will invite back our newer students or those who have been absent for a long

time wishing to return and we will begin to accept new. This would be considered our

pre-Covid business operations.

5. Each phase will add more artists per hour depending on scheduling availability, artist’s

needs and comfort levels of staff and artists and availability of volunteers.

6. Phases will be opened as we regain volunteers and as we proceed thru this pandemic with

the current virus conditions in our area dictating that decision.

Scheduling and Survey 

1. A survey has been sent out to all. This survey must be returned before a scheduling form

will be sent to you.  So please get this to us even if you are in a later phase.

2. Scheduling will occur on a first come first served basis. This is according to your time

stamped submission of the survey form. So it’s important that we get that right away.

3. Once we open the next phase, we will send out your scheduling form reflective of current

scheduling availability. Again, you will not receive this until your phase opens up and

you have submitted the survey form.

Phase One Phase Two Phase Three Phase Four 

Highest Level of Independence 

Artist able to work independently 

and any assistance can be done 

from 6+ ft away. 

Semi Independent 

Mostly 

independent, needs 

occasional one on 

one and distancing 

is not possible all 

the time. 

Needs full one on 

one during entire 

time. No 

distancing 

possible. 

Full open as in pre-

covid days. 

New students, past 

students who have 

not attended for a 

long time/returning 

and new enrollees. 

Survey Link:  https://forms.gle/J22NZCDHbnJaCoXB7

https://forms.gle/J22NZCDHbnJaCoXB7
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Staff/Volunteer Requirements 

1. Staff is required to wear masks at all times and do a wellness check (questionnaire) and 

take temperature upon arrival. See wellness check section for details. This is recorded 

each day. 

2. Staff is required to do regular disinfecting of tables, chairs, high touch points such as sink 

handle, door knobs, paper towel holders, etc. 

3. Bathrooms are sanitized after each use. 

4. Staff is required to disinfect any community used reusable art materials such as paint 

brushes, pencils. 

5. Staff is required to assist artists to maintain physical distancing, mask wearing and hand 

washing. 

6. Staff will monitor and assist with exit and entering of artists to allow physical distancing 

to occur. 

7. Sanitizing is done with a spray solution of alcohol concentration ≥60% 

Artist Requirements 

1. Artists are required to wear a mask at all times (unless there is a medical reason) 

1. If there are difficulties, training at home should occur for artist to return, please 

discuss this with us. Special accommodations may be considered when necessary. 

2. Artists will be temperature checked and wellness checked (questionnaire) upon arrival 

and will need to disinfect or wash hands upon entering. See wellness check section for 

details. This is recorded each day. 

3. Artists should enter in main front door on Center St. (except those needing our no stairs 

entrance in the back) 

4. We are asking artists to bring their own masks, since preferences and fits will vary. We 

will have a very limited supply of masks in the studio if artists forget to bring one, or if a 

mask becomes unusable during the day. Note: masks can be/are very difficult to obtain-so 

this is done very sparingly. 

5. Artists and their caregivers/aides/family members must notify us if artist has been in a 

risky situation or in contact with someone with Covid symptoms.  

6. Artists should not attend class if they do not feel good for whatever the reason. Just call 

and let us know they will be absent. 

Other General Safety Measures 

1. We have a no touch thermometer for our wellness checks. 

2. If there is development of any type of unwellness after anyone has been here, they will be 

immediately isolated and must be picked up by caregivers asap. Even if they have non 

Covid symptoms. If it is staff who gets sick for whatever reason, they will call classes off 

for rest of day and everyone must get picked up asap.  

3. If we get any notification of an artist or staff being positive with Covid, those who have 

had contact with that person will be notified via email and phone call.  

4. All classes could be canceled for 2-3 weeks or more as necessary. 

5. No visitors are allowed in the studio space. With the exception of an aide/family member 

that is required. Aides must remain in the seating area and not mingle with artists/staff. 

They will be required to have wellness screening, sanitize hands and wear masks also. 

6. Hand sanitizer is available at entrance door and is of alcohol concentration ≥60% 
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Art Material Handling and New Studio Space Arrangement 

1. Some materials may not be available due to inability to disinfect the material.  

2. We will make available individual containers for artists to store their much-used items in 

so no other hands touch them, this will include smocks and some art materials not able to 

be disinfected. 

3. Staff only will access items such as canvases, paper, paints, etc used by artists to reduce 

too many hands touching and shuffling through these items. Some areas are roped off. 

4. Studio space has changed. For Phase one, we currently have only two tables and two 

chairs available for use, creating a more open floor plan to allow for easier physical 

distancing. The tables will face each other with a 6ft wide see thru barrier between so 

artists can see each other and visit (see photos). This will also help them to be more 

aware of where the other artist is in the room to help with physical distancing. This 

arrangement may be tweaked as staff sees a need, keeping safety in mind. This 

arrangement will change as we open the phases allowing in more artists and still maintain 

distancing as much as possible. 

Store Safety Measures 
 

Our store will be open during studio hours. 

 

1. No customers are allowed in the studio space. The entrance to studio will roped off so 

they know they can't enter studio space.  

2. Customer entrance is directly into store and not thru studio space. 

3. All customers are required to sanitize hands and wear a face mask upon entering store. 

4. Artists can choose to assist with check out of a customer in the store with staff 

supervision. If you prefer not to allow this, please let us know. 

5. Store will allow only two customers at a time. 

6. Check out area is completely enclosed with plexiglass shield, has no touch check out, and 

customer self-bagging of items. (see photos) If cash is used, we have disinfectant at 

register for staff and the artist to use after cash handling. 

7. Items in the store are set up to reduce touching of items. (items are not stacked so they 

don’t have to shuffle thru them to see what’s available—such as prints or single note 

cards) 
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Wellness Check Upon Entrance 

We will be implementing a screening process for each staff and artist to ensure the health of all 

individuals.  

Screening Questions 

Screening questions will be asked to each individual upon arrival. For individuals who cannot 

self-report symptoms, we are asking family or home staff to perform this screening before the 

individual departs for the studio. Questions are as follows: 

1. Have you experienced any of the following symptoms or had a fever above 100 F?

a. Cough

b. Shortness of breath

c. Sore throat

d. Nasal congestion/runny nose

e. Body aches

f. Loss of taste or smell

g. Nausea

h. Diarrhea

i. Vomiting

j. Fever/chills/sweats

2. Have you traveled outside of the country in the last 14 days?

3. Have you been in contact with anyone who has tested positive for Covid-19?

• Each artist and staff will have their temperature taken with a dermal (non-contact

forehead thermometer) upon arrival.

• If artist fails the screening test with a temp greater than 100F or one or more symptoms,

they will not be allowed in.

• PLEASE HAVE DRIVER WAIT IN VEHICLE UNTIL S84 STAFF HAS WAVED

TO THEM AFTER CLEARANCE FOR THE ARTIST TO ENTER. This will save

you having to come back if they should fail the entrance screening.

Symptom Monitoring 

During this new journey to support our artists in a safe and healthy way, the studio will be 

relying on staff as well as families and staff at home to monitor and communicate symptoms. 

Staff will be monitoring each artist they work with while they are in the studio. We are 

committed to communicating any relevant concerns about observed symptoms to an artist’s staff 

and family. We hope we can have an open line of communication from artists/families/staff to 

our staff and vice versa. This will help us stay on top of any possible risk and minimize exposure 

for artists and staff alike. 

Emergency Contact 
If an artist develops symptoms during their time here, staff will call the artist’s emergency 

contact and transportation home will be organized immediately. We will have a quarantine room 

in our space where the artist can safely wait for their ride to pick them up.  

The expectation is that the artist will be picked up from the studio as soon as possible. 

Please make sure your contact information is up to date! 
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Quarantine Workflow 

If a person has failed the wellness check and transportation has left or illness occurs during their 

time in studio, artist will be put into quarantine. 

Staff will escort the person while wearing masks to one of the quarantine areas. 

CHOICE #1: QUARANTINE – outside by backdoor nearest restroom if weather permits. 

This is the safest option and requires the least cleaning. 

CHOICE #2: QUARANTINE – inside by back door by restroom if weather does not permit. 

Once the person is in quarantine area 

1. Have person sit in chair only and instruct to not touch anything around them.

2. Call the person’s emergency contact.

3. Set up immediate pick up for person

4. Failed wellness check should be noted in their file.

5. Staff should maintain as much distance from the person as possible, while still 
available to assist if need be, in order to prevent a primary exposure to yourself or 
another person as much as possible. Staff must wear gloves, face shield and smock for 

added protection. These PPE items are removed once artist has left and area is 
cleaned.

6. Continue to prompt person to wear mask while in Quarantine.

7. Continue to support as needed until person is picked up

8. Create document in the artists’ Client Folder to start a C19 Critical Incident Report.

9. Write down everything that’s happened up to this point.

10. Make sure everything has been written down after the person has been picked up with 
as much detail as possible.

This is the document where director will continue to work and record updates as the 

situation progresses.  

Once the person is picked up 

Clean and disinfect the quarantine area 

1. Put on gloves and PPE

2. Disinfect chair and anything that may have been touched with bleach solution spray,

let soak for 6 minutes then wipe down.

3. Allow to completely dry.

4. Remove smock, put in plastic bag

5. Remove face mask put in plastic bag with smock

6. Remove face shield and disinfect

7. Remove gloves making sure to do so they are inside out when off, throw in garbage.

8. Wash your personal face mask & smock when you get home.
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Questions and Answers 

What happens if an artist, staff, volunteer or caregiver/family arrives at the studio and does 

not pass the screening? 

● If a staff member arrives at the studio and does not pass screening, they will be sent home

and be asked to quarantine. We will recommend testing for any staff that fail screening

due to symptoms concurrent with Covid-19, and will request that they get clearance from

their health care provider before returning to work. Since we have only one staff on board

at the time, classes will be temporarily canceled until staff is cleared to come back.

● If an artist arrives and their caregiver/family member is with and does not pass screening,

everyone will be sent home at that time and not allowed into studio.

● If an artist arrives at the studio and does not pass the wellness screening staff will send

artist back to transportation immediately. IT IS HIGHLY REQUESTED THAT

TRANSPORTATION WAIT UNTIL THEY PASS THE SCREENING AND

STAFF WAVES THEM ON. We will request that artist follows up with their health

care provider for guidance on testing and for clearance on a safe return to work. Artists

will not be allowed to return to the studio until they can pass the screening and have been

symptom and fever-free for 72 hours and receives a negative test result.

What if an artist develops symptoms while at the Studio and staff determines that they need to 

be sent home? 

• If an artist develops symptoms and/or a temperature above 100F during their time in 

the studio, staff will call the artist’s emergency contact and transportation home will 

be organized immediately. We will have a quarantine room in our space where the 

artist can safely wait for their ride to pick them up. We strongly encourage any artist 

that does not pass the screening to reach out to their health care provider to 

determine appropriate next steps and to get guidance about when the individual can 

safely return to work. Artists will not be allowed to return to the studio until they 

can pass the screening and have been symptom and temperature free for at least 72 

hours and/or receives a negative test result.

What happens if an artist or staff is experiencing symptoms of Covid-19 as seen on the list 

above before arriving to the studio? 

• STAY HOME, LET US KNOW THEY WILL NOT BE AT THE STUDIO.  Discussion

on when they will be allowed back will be done on an a case by case basis after a risk

analysis has been done. Mostly likely they will not be allowed back without a negative

covid test.

What happens if an artist or staff is exposed to an artist or staff who is symptomatic? 

● If an artist or staff has had a primary or secondary exposure to someone who is

symptomatic while at the studio artist/family/staff will be notified immediately.
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● If an artist or staff has had primary or secondary exposure to someone who is 

symptomatic, we will ask that individual to quarantine for 2 weeks. 

● For a primary exposure any individual will need to stay home until either: 

A. They have completed 14 days of self-quarantine and are currently asymptomatic. 

B. Until they tested negative post-exposure for COVID-19. 

C. Until they received clearance from their health care provider that it is safe to 

return. 

D. Public Health has determined that an exposure level did not meet minimum risk to 

warrant quarantine.  

In the event that an individual has not completed a 14-day quarantine, we may require 

documentation from your healthcare provider or Public Health that it is safe to return to work.  

 

When and how will I be notified if an individual has been exposed? 

 

● Artists/family/staff will be notified immediately via phone and email, based on our 

emergency contact list.  

 

What is primary and secondary exposure? 

 

According to the CDC: 

● Primary Exposure: any individual within 6 feet of a symptomatic/Covid-positive person 

for at least 15 minutes. 

● Secondary Exposure: any individual within 6 feet of a person who has had a primary 

exposure to a symptomatic/Covid-positive person for at least 15 min.  

We have extensively modified the studio to make it very difficult for primary exposures to 

concur between artists, and severely limit the possibilities for exposures from staff to artists, or 

from staff to staff.  

What happens if an artist or staff tests positive for Covid-19? 

According to the CDC: 

● Contact tracing will be conducted for primary exposures (any individual within 6 feet of 

an infected person for at least 15 minutes) of laboratory-confirmed or probable Covid-19 

patients starting from 2 days before illness onset (or, for asymptomatic patients, 2 days 

prior to positive specimen collection) until the time the patient is isolated.  

● Testing is recommended for all individuals who have had a primary exposure of 

confirmed or probable Covid-19 patients. 

● Those primary exposed individuals who test positive (symptomatic or asymptomatic) 

should be managed as a confirmed Covid-19 case.  

● Asymptomatic individuals with primary exposure who test negative should self-

quarantine for 14 days from their last exposure (i.e., close encounter with confirmed or 

probable Covid-19 case) 

● If testing is not available, symptomatic individuals who have had a primary exposure 

should self-isolate and be managed as a probable Covid-19 case. 

● If testing is not available, asymptomatic individuals with primary exposure should self-

quarantine and be monitored for 14 days after their last exposure. 
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Additional Precautions 

 

During this time of uncertainty and change, we know there will be challenging situations that 

will arise while we are all in the studio together. We, as we always do, put the safety of our 

artists and staff above everything else. Here are some additional ways we are making the studio 

safe with our new set up. 

 

● Communication will be maintained with all artists, teams, and families about any 

changes in the studio regarding policies and procedures, schedules, rides, or 

exposures.  

● Artist schedules will be staggered so that there will be appropriate time to address 

individual needs and concerns as well as adequate time to clean and sanitize artist 

work areas and commonly touched surfaces. 
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Workflow for Studio 

 
Welcome Workflow 

1. Greetings 

2. Wellness Check - TEMPERATURE 

3. Wellness Check - SYMPTOMS:  

a. cough 

b. shortness of breath 

c. sore throat 

d. runny nose 

e. body aches 

f. loss of taste or smell 

g. nausea 

h. diarrhea 

i. vomiting 

j. Fever 

4. LOG time and fever in check log. 

* IF WELLNESS CHECK IS PASSED, proceed into Studio after sanitizing hands. 

** IF WELLNESS CHECK IS FAILED, send artist back to transportation or begin 

Quarantine Workflow if transportation has left.  

5. Lead artist to table they will be working at. 

6. Drop off supplies with their bin at their table. 

7. Gather any additional art materials for artist as needed. 

Departing Workflow 

 

1. Pack art materials 

2. Return art materials to personal bin and shelf OR to contaminated community bin 

3. Gather anything to take home  

4. Wash hands - before leaving 

5. Say Goodbye 
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Bathroom Cleaning Workflow - Start or end of day 

1. Restock and reset bathrooms as needed 

2. Clean bathroom using gloves if not done at end of previous day. 

Bathroom Cleaning Workflow - After each use 

WAIT 2 MINUTES after use for air to settle 

1. Put on gloves 

2. Spray toilet seat, sink and handles with alcohol spray solution 

3. Let SOAK for 60 seconds to sanitize 

4. Wipe down surfaces and handles to dry 

5. If needed, use toilet bowl cleaner and scrub 

Bathroom Cleaning Workflow - END of Day 

1. Put on gloves 

2. Clean toilet with bowl cleaner 

3. Spray toilet, sink and handles with sanitizing spray solution 

4. Mop floor with floor cleaner solution 

5. Take out trash if needed. 

Art Materials + Areas Cleaning Workflow - After Use 

1. Put on gloves 

2. Clean tables and chairs with alcohol solution after artist leaves. 

3. Personal supplies – artist should clean as usual and return to their personal bins right 

away. 

4. Community used supplies – artist puts into community cleaning bin, staff will sanitize. 

Use best judgement on how to clean supplies and areas. You will know best what has happened 

during the shift and can most knowledgeably choose how to clean them. 
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SOCIAL DISTANCING + MASK WEARING = BEST PRECAUTIONS! 
Here is a review of what the CDC offers on how the coronavirus spreads: 

Person-to-person spread 

The virus is thought to spread mainly from person-to-person. 

● Between people who are in close contact with one another (within 6-8 feet).

● Through respiratory droplets produced when an infected person coughs, sneezes, or talks.

● These droplets can land in the mouths or noses of people who are nearby or possibly be

inhaled into the lungs.

● COVID-19 may be spread by people who are not showing symptoms.

The virus spreads easily between people 

How easily a virus spreads from person-to-person can vary. Some viruses are highly contagious, 

like measles, while other viruses do not spread as easily. Another factor is whether the spread is 

sustained, which means it goes from person-to-person without stopping. 

The virus that causes COVID-19 is spreading very easily and sustainably between people. 

Information from the ongoing COVID-19 pandemic suggests that this virus is spreading more 

efficiently than influenza, but not as efficiently as measles, which is highly contagious. In 

general, the more closely a person interacts with others and the longer that interaction, the higher 

the risk of COVID-19 spread. 

The virus may be spread in other ways 

It may be possible that a person can get COVID-19 by touching a surface or object that has the 

virus on it and then touching their own mouth, nose, or possibly their eyes. This is not thought to 

be the main way the virus spreads, but we are still learning more about how this virus spreads. 

Theoretically the potential of spread from surfaces if droplets have landed on them is possible. 

Touching the surface can transfer to hands and then hands can transfer to eyes/nose/mouth if 

touched. This is dependent on when droplets have landed on objects and how long they have 

been there before touching. Depending on the surface material the virus can last from a few 

hours to several days. 

Thus: our cleaning measures are implemented providing another level of protection. 

Masks fitting/handling 

• Any mask is better than nothing.

o However, 2-3 layers are best made from a tightly woven cotton fabric.

o Masks with valves are NOT recommended as they expel the wearers breath

through the valve spreading the virus to others.

o A bandana or neck gator has been found to not be enough protection, the fabric in

these is not sufficient to contain the virus particles. (see video link)

• Fit is important

o It should have a bendable nose clip to allow for a tighter fit over the nose area that

is customizable to the person.

o Be mindful of gaps along the sides where ear loops are attached.

o All areas should lay smoothly against skin so there are no gaps

o NO GAPS prevent any virus from escaping and also helps any virus from getting

in.
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o Mask should cover entire nose and mouth area. 

• Handling your mask 

o Touch as little as possible as touching it transfers any virus on the mask to your 

hands which then can be transferred to your eyes or nose afterwards. 

o Wash your hands after removal and any time you fidget with your mask. 

o Wash daily if reusable otherwise throw out daily if a disposable one. 

o It is NOT necessary to remove the mask to speak.  

Some excellent videos and articles on how masks help reduce the spread of the virus: 

https://www.cleveland19.com/2020/06/17/video-shows-how-air-flows-without-face-masks-vs-

various-types-face-coverings/ 

https://www.youtube.com/watch?v=eVJbenwzR1s 

https://www.ucsf.edu/news/2020/06/417906/still-confused-about-masks-heres-science-behind-

how-face-masks-prevent 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.cleveland19.com/2020/06/17/video-shows-how-air-flows-without-face-masks-vs-various-types-face-coverings/
https://www.cleveland19.com/2020/06/17/video-shows-how-air-flows-without-face-masks-vs-various-types-face-coverings/
https://www.youtube.com/watch?v=eVJbenwzR1s
https://www.ucsf.edu/news/2020/06/417906/still-confused-about-masks-heres-science-behind-how-face-masks-prevent
https://www.ucsf.edu/news/2020/06/417906/still-confused-about-masks-heres-science-behind-how-face-masks-prevent
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PHOTOS 

Note: plastic/plexi barriers do not show in these photos as these were taken before the actual 

barrier was installed. 

                

  

 

Store register area. Entire gold 

framed area and black corner to the 

left in photo is covered in plexiglass 

barrier. Customers have a no touch 

pay ability with credit card and self-

bagging station to avoid any contact 

with staff or artist. Sanitizer is 

available for both customers and 

staff/artist on each side of barrier. 

Artist work tables. The divider has a 

plastic barrier that artists can still see 

each other. This allows each artist 

when two are present to be able to 

see if one is getting up and will 

assist with physical distancing when 

getting ready to leave, use the 

restroom or to the wash sink to clean 

supplies or get water. It also allows 

better visibility with staff. 

 

By the door is a divider with 

sanitizer and serves as our check in 

station. Artists cannot enter further 

until passing the wellness check. 
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